Email Updates Instructions

The Email subscription function is easy 0 just click on the subscribe button and fill
out the requested information to activate the subscription. There are three

different ways to search for cases 0 by the name of a party in a case, by the case

number,orbyt he attorneydés name or Supreme Court

1) Attorney Name or Attorney Supreme Court Number

(Mass Case Email Subscription)
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2. Entert he attorneyds first and | ast name in the
attorneyb6s Supreme Court | deAttorneff Numbet i ofeldn u mb
Selectthe Search Button or pressthe Enter key on your keyboard

NOTE: |If you enter the Attorney 0 s sthamme only |, the CIO will display a list of all
attorneys with the same or similar last names. Click on the specific attorney whose
cases you wish to view.
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has entered an appearance will appear.
To narrow your/Search,  enter a date range  and/or choose the amount of
Records Per Page you would liketo  view . You can choose up to 350 records

at a time.
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4. To subscribe to a specific case or cases , place a check mark intothe Subscribe

box .
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You are requesting to receive updates by email for the following cases:
« 00OM2000039

e-mail Address: |5 hnsmith@yahoo.com

MName: John Smith

Address: 373 South High Street
Sth Floor

City: Columbus

State: Ohia (e |

Zip Code: 43915 o

After submitting the form, you will receive one email for each case that you are
subscribing. Each email will contain a link that vou must click an to activate your
subscription to that case. Subscriptions not activated within 2 days are deleted. After
activating vour subscriptions, you will receive a single email each day; containing
information about all of the cases, you subkscribed (if any updates to the case have
heen made). Subscriptions will remain active for 90 days from the time vou submit
this form. If you want to continue to receive updates afterthat time, you must re-

subscribe.
Done & Internet £ 100% -~
6. A window will appear with a list of all the cases which you have chosen . To
activate the subscription, please fill out the requested information and select

t h eSubscribe 6 butt on

After submitting the form, you will receive one email for each case in which you
subscribed . Each email will contain a link that you must click on to activate your
subscription to that case. Subscriptions not activated within 2 days are deleted.

Aft er ac tivating your subscription(s) , you will receive a single email each day;
containing information about all of the cases in which there was activity the
previous day. Subscriptions will remain active for 90 days from the time you

submit this form. If you wan t to continue to receive updates after that time, you
must re -subscribe.  You will be sent a reminder prior to the expiration of the
subscription for a reminder.
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1. Enter your Case number in the Case fields and select Search or enter key.
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2. Selectthe Email Updates button
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You are requesting to receive updates by email for the following cases: o

« [9AP000123

e-mail Address:

Mame:

Address:

City:

State: | Ohio [y]
Zip Code:

After submitting the form, yvou will receive ane email for each case that you are
subscribing. Each email will contain a link that you must click an to activate your
subscription to that case. Subscriptions not activated within 2 days are deleted. After
activating yvour subscriptions, vou will receive a single email each day; containing
information about all of the cases, you subscribed (f any updates to the case have [v]
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3. A window will appear with a list of all the cases which you have chosen. To
activate the subscription, please fill out the requested information and select the
fiSubscribe 0 button .

After submitting the form, you will receive one email for each case in which you
subscribed. Each email will contain a link that you must click on to activate your
subscription to that case. Subscriptions not activated within 2 days are deleted.

After activating your subscription(s), you will receive a single email each day; containing
information about all of the cases in which there was activity the previous day.

Subscriptions will remain active for 90 days from the time you submit this form. If you
want to continue to receive updates after that time, you must re -subscribe. You will be
sent a reminder prior to the expiration of the subscription for a reminder.
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4. To subscribe to cases in which_~ou would like to receive email updates, place a
check mark into the  Subscribe box .







