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JOB	ANNOUNCEMENT	
	

Job	Title:	 	 Weights	&	Measures	Inspector	/	Deputy	Sealer		
	
Department:			 Consumer	Services		
	
Reports	to:		 	 Weights	&	Measurers	Supervisor	
	
Salary	range:		 Grade	4	$37,839.11	‐	$52,974.76	
	
Deadline	to	apply:	 Until	filled		

	
	
PRIMARY	RESPONSIBILITIES	
	
Inspect	weighing	and	measuring	devices	that	are	used	in	commercial	transactions	to	ensure	that	
they	are	correct	and	accurate.	Enforce	laws	pertaining	to	weights	and	measures.		
	
Must	receive	training	and	pass	certification	testing	(a	series	of	20	tests	and	2	exams)	with	80%	or	
above.	 Must	 complete	 18	 hours	 of	 credit	 hours	 annually,	 as	 well	 as	 complete	 any	 additional	
training	course	and	module	offered	during	the	year.		
	
Hours	are	7:00	a.m.	–	4:00	p.m.,	Monday	–	Friday	(may	be	adjusted	to	meet	business	needs).	
	
During	the	course	of	the	year,	must	be	able	to	travel	a	minimum	of	2	weeks.		
	
QUALIFICATIONS			
	
To	perform	the	duties	of	this	job	successfully,	an	individual	must	be	able	to	perform	each	
essential	duty	satisfactorily.		The	education	and	experience	requirements	listed	below	are	
representative	of	the	knowledge,	skill	and/or	ability	required.	
	

 Ability	to	calculate	fractions,	decimals	and	percentages.		
 Ensure	compliance	of	Ohio	Revised	Code	(ORC).	
 Basic	typing/data	entry	skills.	
 Excellent	communication	and	customer	service	skills.		Interact	in	a	professional	manner	

via	phone,	email	or	in	person.	
 Maintain	a	team	atmosphere,	working	with	other	staff	members	to	complete	daily	tasks	

and	foster	a	professional	and	positive	work	environment.	
 Attention	to	detail	and	the	ability	to	perform	daily	work	efficiently	with	minimal	errors.	
 Must	be	able	to	multi‐task	and	keep	focus	and	concentration	amid	many	distractions.	
 Maintain	a	professional	appearance	and	demeanor.	
 Dependable	and	reliable.		
 Proficiency	in	MS	Office,	including	Word,	Excel,	and	PowerPoint.			
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 Possession	of	valid	Ohio	driver’s	license	and	clean	driving	record.		
 Must	be	able	to	successfully	pass	a	criminal	background	check.		
 Other	duties	as	assigned	or	necessary.	

EDUCATION	and/or	EXPERIENCE	

 Must	have	a	High	School	diploma	or	GED	(college	degree	and/or	some	college	preferred).	
 Minimum	1	year	Customer	Service	experience.		

PHYSICAL	DEMANDS	

The	physical	demands	presented	are	representative	of	those	that	must	be	met	by	an	employee	to	
successfully	 perform	 the	 essential	 functions	 of	 this	 job.	 	 For	 this	 position,	 one	must	 possess	
mobility	to	work	in	the	field	as	well	as	a	standard	office	setting.		This	would	include	dealing	with	
the	outside	weather	elements:	rain,	cold	and	heat.		Must	be	able	to	use	standard	office	equipment,	
including	a	computer,	vision	 to	 read	printed	materials	and	computer	screen;	and	hearing	and	
speech	to	communicate	in	person	and	over	the	telephone.		Physical	requirements	include:		sitting,	
standing,	talking,	driving,	and	lifting	up	to	75	lbs.,	reaching,	bending	and	walking.	 	Reasonable	
accommodations	may	be	made	to	enable	individuals	with	disabilities	to	perform	these	essential	
physical	demands.		

	

	

	

	

	

	

	

	

	

	

AN	EQUAL	OPPORTUNITY	EMPLOYER	
 


